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TO ALL DIVISION, DISTRICT AND URBAN ENGINEERS: 
 
Reference is made to the Surveys and Plans meeting held May 19, 1960, with particular 
reference to the minimum requirements for right-of-way authorization as established 
by the Bureau of Public Roads. 
 
At this meeting the Bureau of Public Roads was requested to furnish this office with a 
concise statement covering their minimum requirements with respect to the subject 
matter of this letter. 
 
The following steps will be involved on all future right-of-way projects: 

First Right-of-Way Date 
 
Soon after a project has been approved on a construction program, the Main Office Surveys 
and Plans Division will obtain Bureau of Public Roads approval from program information 
supplied by district at time project is submitted for programming. This date will be supplied 
the district and will justify right-of-way expenditures for the following incidental right-of-
way costs: surveys, plats, appraisals, abstract of title, title certificates, disbursements, 
recording fees, salaries, fees, and traveling expenses of right-of-way agents while engaged in 
right-of-way work. 
 
This right-of-way date, together with a preliminary engineering date, will be supplied by the 
Main Office with no further work by the District. 
 
This first right-of-way date will be furnished over the signature of Mr. R. L. Hyder, Chief 
Counsel. 
 
The preliminary engineering date will be furnished over the signature of Mr. C. C. Tevis, 
Engineer of Surveys and Plans Division. 

Second Right-of-Way Date 
 



This date will be issued for the actual acquisition of right-of-way after the following 
information is furnished by the Districts to the Division of Surveys and Plans: 
 
A plan and profile continuous strip map or preliminary right-of-way plans on standard Plan 
and Profile Sheets will be acceptable, provided the following information is shown thereon 
in addition to the usual engineering data pertaining to the location, which are normally 
shown on a strip map of preliminary plans. 
 
A. A typical section indicating the normal right-of-way limits to be acquired must be made a 
part of either the strip map or preliminary plans. 
 
B. A note should be added to either the strip map or preliminary plans as follows: 
 
"The minimum right-of-way width for this project will be ______ feet. Necessary additional 
right-of-way widths will be secured for deep cuts, high fills, outer roadways, drainage, 
interchanges, and other special conditions as may be needed." 
 
C. Lines showing the minimum right-of-way widths are to be drawn each side of the 
centerline and labeled "Minimum Right-of-Way" if more complete data with respect to the 
right-of-way required is not available. 
 
D. "Property lines and the names of owners are to be shown." 
 
The strip map or preliminary plans will be submitted to the Bureau of Public roads for 
approval and this date indicating Bureau of Public Roads authorization to actually purchase 
right-of-way will be furnished you over the signature of Mr. R. L. Hyder, Chief Counsel. 

Partial Takings 
 
After receipt of the above dates, but before acquiring right-of-way where partial takings are 
involved, plans shall be prepared as follows: 
 
Right-of-way plans shall show the right-of-way lines, the widths to be acquired, the 
proposed limit of slope, centerline and stationing with appropriate ties to intersecting 
property lines and changes in right-of-way widths. The lines and areas of any additional 
easement areas, either temporary or permanent, that are required to accommodate 
intersecting roads and streets, land service, access and temporary roads, drainage areas, 
material storage areas, slope widenings, utilities, railroads and for any other special uses, 
shall also be clearly designated and shown. For each parcel to be acquired, the plans shall 
show (1) a parcel identification number, (2) the property ownership lines, (3) the name of 
the property owners, and (4) the area in square feet or acres of the part to be taken and of 
each remainder of a partial taking. All pertinent data affecting the cost of the right-of-way 
such as structures, land service or access roads, improvements, and fences shall be shown. 
On projects where the access rights have been or are to be acquired, the access control lines 
and all approved points of entry to or exit form the traffic lanes shall also be shown, even 
where the right-of-way lines and access control lines are coincident. The size, form, and 
arrangement of right-of-way plans shall conform to the general requirements for highway 



plans and shall contain sufficient dimensional and angular data to permit ready identification 
and correlation with the legal descriptions of all parcels and easement areas that are required 
by the associated highway project. 
 
These completed right-of-way plan sheets will be available, at all times, at the state district 
office for review by representatives of the Bureau of Public Roads. 
 
Four copies of the prints of such completed plan sheets will be furnished to the Division of 
Surveys and Plans, three of which are to be submitted to the Bureau of Public Roads for 
their files. 
 
In order to expedite approval of right-of-way plans by this office, any reasonable portion of 
the plans for a project should be submitted to the Division of Surveys and Plans for approval 
of the right-of-way involved, and these portions so approved can be immediately turned over 
to the Right-of-Way Department for actual purchase. It is desirable to furnish right-of-way 
plans to the right-of-way division at the earliest possible time so that they can plan their 
work and correlate their purchase of right-of-way with our construction schedules. 
 
After completion of the above steps, it will still be necessary to submit to this office two sets 
of complete design plans for the purpose of securing Commission approval and for filing 
with the Circuit Clerk. 

Summarizing for Your Convenience 
 
1. Initial expenditures for right-of-way will be approved without any effort on part of district 
at approximately the same time preliminary engineering is approved. 
 
2. Complete strip map or regulation alignment sheets showing certain construction details 
plus property lines and owners must be submitted by district and approved before actual 
right-of-way acquisition can proceed. 
 
3. Partial takings still cannot be realized until right-of-way plans are approved, but after 
right-of-way acquisition date this can be realized by submitting any part of a project. You 
are encouraged to follow procedure of submitting part of plans for right-of-way approval at 
an early date so right-of-way acquisition of partial tracts may proceed after right-of-way 
acquisition date is approved. 
 
The work procedure chart covering a project form 5th year program approval to letting 
stage, that was discussed at the May 19, 1960 meeting, is now being revised and copies will 
be transmitted to you with a separate letter. 
 
The ledger sheet which we plan to use to keep a record on each project is also being made 
up and a copy will be furnished you for your information even though you will probably 
wish to prepare your own. 
 
Kindly acknowledge and advise if understood. 
 



 
 
C. C. Tevis 
Engineer of Surveys and Plans 
 
 
R. L. Hyder 
Chief Counsel 
 


