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------------------------------------------------------------------------------------------- 
Mr. R. N. Hunter 
 
This is a recommendation to revise our Policy, Procedure and Design Manual. 
 
Our stock of extra binders for the present manual is almost depleted. The condition of 
the binders in use is such that they will have to be replaced in the near future. Also, our 
present binders are not large enough to adequately hold the text. 
 
Our recommendation is to divide the manual into three separate binders using three-
ring notebooks. The three manuals would be : 
 
1. Policy, Procedure and Design 
2. Computer 
3. Lighting, Signals and Signing 
 
With a new format and using the new equipment and techniques now available within 
the Department, we will be able to provide a more readable and professional looking 
manual. 
 
I would be pleased to discuss this subject with you if you have any questions. 
 
 
 
Leland D. Fletcher 
Division Engineer 
Surveys and Plans 


