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ALL DIVISION, DISTRICT AND URBAN ENGINEERS 
 
It has been brought to our attention that the policies furnished previously under General 
Letter No. 17, dated November 19, 1959, by Mr. Whitton, and General Letter No. 7, dated 
February 6, 1961, by Mr. Corbett, concerning the distribution of preliminary plans, are not 
being administered uniformly throughout the Department. 
 
Generally, considerable discretion should be exercised in the issuance of preliminary plans. 
As you know, such plans are subject to change, and we do not want to mislead those who 
might see the plans and not understand the preliminary nature of same. The criteria herein 
set out should govern the issuance of such plans. 
 
Preliminary plans may be furnished to local political subdivisions, official planning 
commissions, and to other such agencies, provided they clearly understand that the plans are 
preliminary, and that the information is being furnished solely for the purpose of 
coordinated planning with that agency. 
 
Preliminary plans may be furnished property owners whose property is, or will be, involved 
in the right-of-way acquisition. Property owners should be furnished with portions of the 
plans which affect their individual properties. 
 
Plans may be furnished to utility companies or railroad companies where relocation or 
adjustment of their facilities is necessary due to our proposed construction. 
 
Except for plans being furnished property owners during right-of-way acquisition and utility 
companies, it would be well to stamp all prints of preliminary plans issued in keeping with 
the above criteria, "Unapproved preliminary plans subject to change, not to be reproduced or 
reissued to others." 
 
Persons other than those covered in the above criteria are welcome to view the plans in the 
various stages of preparation, but they are not to be furnished with prints of any of the plans 



until the right-of-way is clear or under condemnation. At that stage we consider the plans 
rather final and subject to only minor and rare change. 
 
We will appreciate your increased attention to this matter and trust that this will permit us all 
to handle this matter in a uniform manner. 
 
 
 
M. J. Snider 
Chief Engineer 


