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2016 Internship Program Guidelines

Objectives:

1. Assist in meeting work program needs during peak periods throughout the year.
1. Provide progressive job experience to students.
1. Promote career opportunities with the department upon graduation.

Intern Eligibility:

ALL PARTICIPANTS must maintain at least an overall G/P.A. of 2.0 out of 4.0 to be accepted into and/or remain in the internship program.

1. An Audits and Investigations intern must have completed 60 semester hours in the appropriate discipline.
1. A Bridge intern must have completed their junior year (normally 90 semester hours) in civil engineering at an accredited civil engineering college.
1. A Bridge Inspection intern must have completed their sophomore year (normally 60 semester hours) in civil or structural engineering at an accredited civil engineering college.
1. A Chemist intern must be a college undergraduate enrolled as a chemistry major or must have completed at least 60 semester hours in the appropriate discipline.
1. A Computer Science intern must have completed at least 30 semester hours in the appropriate discipline, and completed at least two courses in Basic, COBAOL, C, C++, or other programming languages.
1. A Construction, Design, Materials, Planning, Research, or Traffic intern must be a college undergraduate enrolled in civil engineering at a college accredited toward a Bachelor’s degree in civil engineering (BSCE) who has completed their freshman year (normally 30 semester hours) in pre-civil engineering coursework; or must be a college undergraduate enrolled in pre-civil engineering at a college having a transfer agreement, with an intent to obtain a  BSCE (normally 30 semester hours) in pre-civil engineering coursework.
1. A Construction, Design, Planning, Traffic, Research, Bridge, or Materials Technician intern must have completed at least 30 semester hours in an academically-related program.
1. A Construction Management intern must be a college undergraduate enrolled in construction management, or an academically-related program who has completed their sophomore year (normally 60 semester hours).
1. An Electrician intern must have completed at least 30 semester hours in an electrical-related program at an accredited college or university.
1. A General Services intern must have completed at least 30 semester hours in a business-related degree program at an accredited college or university.
1. A Geology intern must be currently enrolled in and have completed at least 30 semester hours in an undergraduate program in civil engineer, geological engineering, or geology.
1. A Historic Preservation intern must be currently enrolled in and have completed at least 30 semester hours in an undergraduate program in anthropology, architectural history, or history.
1. A Human Resources, Financial Services, or Community Relations intern must have completed at least 60 semester hours in the appropriate discipline.
1. A Legal intern must have completed their Bachelor’s degree and be presently enrolled in the first year of law school.
1. A Maintenance intern must have completed at least 30 semester hours at an accredited college or university, preferably in a civil engineering degree program, but not absolutely essential.
1. A Mechanic intern must have completed high school and be enrolled in an approved Associate’s degree program.
1. A Motor Carrier Services intern must have completed at least 30 semester hours at an accredited college or university, preferably  in a Bachelor’s degree program for Criminal Justice, Law Enforcement, Safety, Business Administration, or related field.
1. A Roadside Management intern must have completed their freshman year (normally 30 semester hours) in the horticulture curriculum or an academically-related program.
1. A Safety intern must have completed at least 60 semester hours in the appropriate discipline.
1. A Survey intern must have completed at least 30 semester hours in the appropriate discipline.
1. A Program Management intern must have completed their sophomore year (normally 60 semester hours) in civil engineering or engineering management at an accredited college or university.



Job Titles and Work Assignments:

Audits and Investigations Intern	Assigned to duties range from auditor to senior 
(Job Title Code R09954)		auditor.

Bridge Intern				Assigned to job duties ranging from structural
(Job Title Code R09992)		designer to senior structural designer, based on 
					level of education and summer job experience.

Bridge Inspection Intern		Assigned to job duties requiring bridge inspection
(Job Title Code R09002)		abilities.

Chemist Intern			Assigned to job duties ranging from laboratory
(Job Title Code R09949)		chemist to analytical chemist, based on level of
					education and prior work experience in laboratory
					work.

Community Relations Intern		Assigned to job duties requiring journalism or
(Job Title Code R09953)		community relations knowledge, skills, and abilities.

Computer Science Intern		Assigned to job duties requiring computer 
(Job Title Code R09962)		programming abilities.

Construction Intern			Assigned to job duties ranging from construction
(Job Title Code R09990)		assistant to senior construction technician, based 
					on level of education and summer job experience.

Construction Management Intern	Assigned to job duties ranging from construction
(Job Title Code R09958)		assistant to senior construction technician based 
					on level of education and summer job experience.

Financial Services Intern		Assigned to job duties ranging from account 
(Job Title Code R09955)		technician to business/benefits specialist.

Design Intern				Assigned to job duties ranging from assistant
(Job Title Code R09991)		design technician to senior design technician and/
					or survey assistant to senior survey assistant, based
					on level of education and summer job experience.

Electrician Intern			Assigned to job duties requiring knowledge, skills,
(Job Title Code R09034)		and abilities related to communications equipment 
					and related electronic devices.
General Services Intern		Assigned to job duties requiring general services
(Job Title Code R09001)		knowledge, skills, and abilities.

Geographic Information Systems	Assigned to job duties requiring knowledge, skills,
Intern (Job Title Code R09928)	and abilities related to GIS.

Geology Intern			Assigned to job duties related to the field of 
(Job Title Code R09031)		geological engineering.

Historic Preservation Intern		Assigned to job duties related to archaeological
(Job Title Code R09972)		identification, testing, and mitigating of 
					archaeological sites and field work.

Human Resources Intern		Assigned to job duties requiring human resources
(Job Title Code R09963)		management abilities.

Legal Intern				Assigned to job duties ranging from paralegal to
(Job Title Code R09970)		attorney, based on level of education and summer 
					job experience.

Maintenance Intern			Assigned to job duties requiring maintenance 
(Job Title Code R09952)		knowledge, skills, and abilities.

Materials Intern			Assigned to job duties ranging from assistant 
(Job Title Code R09960)		materials technician to senior materials technician
					or assistant technician to laboratory testing 
					technician based on level of education and summer
					job experience.

Mechanic Intern			Assigned to job duties ranging from mechanic
(Job Title Code R09950)		helper to more advanced mechanical duties, based 
					on level of education.

Motor Carrier Intern			Assigned to job duties ranging from motor carrier
(Job Title Code R09032)		technician to routine administrative and para-
					professional support.  Assist with regulatory 
					activities, and compliance and audit programs.

Planning Intern			Assigned to job duties ranging from planning 
(Job Title Code R09965)		technician, based upon level of education and 
					summer job experience.



Research Intern			Assigned to job duties related to research activities
(Job Title Code R09966)		similar to that of a field technician.

Right of Way Intern			Assigned to job duties related to right of way 
(Job Title Code R09923)		activities.

Roadside Management Intern	Assigned to job duties related to roadside 
(Job Title Code R09964)		management activities.

Safety Intern				Assigned to job duties ranging from clerk to senior
(Job Title Code R09959)		risk management technician, based on level of 
					education and summer job experience.

Survey Intern				Assigned to job duties ranging from survey 
(Job Title Code R09030)		assistant to survey technician based on level of 
					education and summer job experience.

Traffic Intern				Assigned to job duties ranging from assistant 
(Job Title Code R09961)		traffic technician to special maintenance 
					supervisor, based on level of education and
					summer job experience.
























2016 Internship Program
Wage Schedule for Education Level Completed

	Number of Intern
*Summers Worked
	Completed 
Freshman Year
(30+ credit hours)
	Completed
Sophomore Year
(60+ credit hours)
	Completed
Junior (+) Year
(90+ credit hours)

	Civil Engineer, Chemist, Research, Geology, or Survey

	None
	$11.64
	$12.47
	$13.36

	1
	---
	$13.14
	$13.85

	2
	---
	---
	$14.59

	3
	---
	---
	$15.12

	Computer Science or Geographic Information Systems

	None
	$11.64
	$12.47
	$13.36

	1
	---
	$13.14
	$13.85

	2
	---
	---
	$14.59

	3
	---
	---
	$15.12

	Human Resources, Audits and Investigations, Community Relations, 
Financial Services, Safety, or Construction Management

	None
	$9.84
	$10.33
	$11.24

	1
	---
	$10.87
	$11.84

	2
	---
	---
	$12.25

	3
	---
	---
	$12.90

	Roadside Management, Safety, Right of Way, General Services,
Or Motor Carrier Services

	None
	$9.84
	$10.33
	$11.24

	1
	---
	$10.87
	$11.84

	2
	---
	---
	$12.25

	3
	---
	---
	$12.90

	Construction, Design, Planning, Traffic, Research, Bridge, or Materials Technician

	None
	$9.84
	$10.17
	$10.69

	1
	---
	$10.52
	$11.24

	2
	---
	---
	$11.84

	3
	---
	---
	$12.47





2016 Internship Program
Wage Schedule for Education Level Completed

Electrician or Mechanic Intern

Completed high school but less than 30 credit hours           	$  9.57
Completed freshman year, 30+ credit hours				$10.56

Other Interns:   Functional units may submit summer intern program suggestions for special consideration.

Historic Preservation Intern

Less than BA or BS in anthropology, architectural history, or	$  9.57
history; no field experience.

BS or BA in anthropology, archaeology, architectural history,	$10.88
or history; OR 3-4 years towards degree and one season of 
field experience.

BS or BA in anthropology, archaeology, architectural history,	$12.25
or history, 2 seasons of field experience.

Working on Master’s degree in anthropology, archaeology,	$12.80
architectural history, or history, and at least 3 seasons of
field experience.

Legal Intern

BS or BA and presently enrolled in first year of law school.	$10.88

Completed one year of law school, with 3 months of law 		$12.25
clerk experience; OR 2 years of law school.

Completed 2 years of law school, with 6 months of law clerk	$12.80
experience; OR 3 years of law school and 3 months of law
clerk experience.

PLEASE NOTE:  Due to the various interpretations by divisions/districts as to what constitutes “number of summers worked,” in determining wages for returning year-round interns and summer employees, supervisors may utilize the following chart:

For year-round and returning summer interns

                                        1 summer  =    480 hours worked
                                        2 summers =   960 hours worked
                                        3 summers = 1,440 hours worked




