HR

September 21, 2007


RECENT PERSONNEL POLICY CHANGE

Policy 1016, “Salary Increases”
EFFECTIVE DATE:  October 1, 2007

CHANGES MADE:  Added clarification in paragraph 4 about direct deposit requirements to specify that when employees will be “expected to work more than three months,” they will be required to have an account to accommodate direct deposits of their pay checks.  Most changes are in paragraphs 11 and 12 regarding how salary increases can be impacted based on employees’ performance ratings.

WHY CHANGES WERE MADE:  Most were made to add language to policy regarding salary administration decisions made during the past year.  These include decisions to limit, delay, or prevent some employees from receiving certain increases based on having low ratings in their performance or when they had been issued certain levels of discipline.

FREQUENTLY ASKED QUESTIONS:
· What impact will the changes in paragraphs 11 and 12 have on employees’ salary increases?  No new impact since the decisions to limit, delay, or prevent employees from receiving certain salary increases were made and communicated in the past year.  Decisions about delaying the cost of living increase this past July for employees with certain performance or discipline issues were communicated when these increases were announced.  And, decisions about limiting, delaying, or preventing increases when upward reclassifications occurred were communicated when each job study was implemented.

· Why is the language about the direct deposit requirement being added?  Prior language stated that all employees must agree to direct deposit of their checks.  This is not practical for employees whom we know will be working only for one or two months.  It can take one to two months lead-time with a bank to set up a direct deposit.  By then an employee may have already left.  This same three-month requirement will be added in other state agencies beginning in January 2008.  
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