Human Resources Division
                                                                                                  February 1, 2014

RECENT PERSONNEL POLICY CHANGE

Policy 2000 - “Relocation Assistance”
EFFECTIVE DATE:  February 1, 2014
CHANGES MADE:  
· Added policy language to clarify that a meal allowance is not provided for employees in dual housing status. 
· Added policy language to allow district/divisions the option of providing a MoDOT pool vehicle to employees or reimbursing daily commute mileage in lieu of providing reimbursement of hotel/apartment and meals while on delayed transfer status. 

· Added policy language to clarify that storage expenses beyond 60 days is at the employee’s own expense. Further clarified that household goods stored in a van line’s storage facility awaiting transit that goes beyond 60 days will be invoiced to the employee for personal payment immediately after the expiration of the 60-day period. 

· Changed the policy to require district/division management to consult with Central Office – Human Resources Division for approval of relocation benefits on lateral transfer requests rather than with the Human Resource Director. 

WHY CHANGES WERE MADE:  
The changes were made to ensure consistent administrative processing of relocation expenses and to provide clearer guidance to employees.   

FREQUENTLY ASKED QUESTIONS:

Can I still receive reimbursement for the costs associated with the “move-out and delivery” of my household goods from the van line’s storage facility if I go beyond the 60-day storage allowance? Yes, provided the “move-out and delivery” is done before your one-year expiration date for utilizing your relocation benefits. 
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