Human Resources Division 

April 15, 2011


RECENT PERSONNEL POLICY CHANGE

Policy 3513, “Leave for Disaster and Firefighter Relief”

EFFECTIVE DATE:  April 15, 2011 
CHANGES MADE:  The policy title changed from “Leave for Disaster Relief” to “Leave for Disaster and Firefighter Relief.”  Language was added to specify which Missouri Revised Statutes the policy references.  Additional language was added to clarify the volunteer firefighters, Missouri-1 Disaster Medical Assistance Team, Missouri Task Force One, or Urban Search and Rescue Team responsibilities per sections 320.333 to 320.339 RSMo.
WHY CHANGES WERE MADE:  Policy changes were made to clarify the department’s role on how to handle employees who volunteer their time to fight fires.
FREQUENTLY ASKED QUESTIONS:

· What impact will the changes have on employees?  Employees are required to use their paid annual leave or compensatory time, or will be allowed to use flex time earned within the workweek to fulfill their volunteer duties.
· Will employees with no paid leave be allowed to be absent from work to fight fires?   Employees with no paid leave will be permitted to fulfill their volunteer firefighter duties, but will have to use approved Leave No Pay (LNP).

· What impact will the changes have on supervisors?  Supervisors cannot deny an employee the use of annual leave or compensatory time, if the employee is requested to fight fires.

· What are my responsibilities as a supervisor?   Supervisors must allow employees who request time off during their work schedule to fulfill their firefighter duties and responsibilities.
· As a supervisor, can I request that the employee provide documentation from their supervisor at the volunteer fire department?  Yes, supervisors can request the employee provide them with documentation to verify they had been fighting a fire.
· What are my responsibilities as an employee?  Employees will be required to notify their supervisor immediately upon being called out to fulfill his/her volunteer firefighter duties.
2

